
 

  

 
 

 
  
 
 

   ACKNOWLEDGMENT OF RECEIPT 
 

    Description:  ARCHITECTURAL/ENGINEERING DESIGN SERVICES 

 

                     Bid/Proposal #:   RFQ 2023-01                 
 

Addendum # (s): ____________________ 
 

                     # of Pages to follow: ____ 
 
Please provide the requested information below as acknowledgment that you have received our Request  
For Qualification noted above.  It is strongly recommended that interested bidders complete  
this acknowledgment and return via Fax to CCCCD Purchasing at  (928) 226-4105 or by mail.   
 

Only by doing this, will we be able to provide notification of any addenda to this Bid.   
 

Only firms returning completed acknowledgments will receive addenda to this RFQ.    
 

RFQ from firms not acknowledging the addenda shall be considered incomplete and  
subject to disqualification.    

 
Name of Firm:           _______ 
 
Name / Title of Contact: _________________________________ 
 
Address:          __________   
 
             ____ 
 
Tel #:  (      )______________ Fax #: (      )   ____  
 
E-Mail Address: ____________________________________________ 
 

Name (Print)        Title:   ________  
 
Signature:       Date:        



 

 
 

 
 
 

 
 
 
 
 
 

COCONINO COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 
 

REQUEST FOR QUALIFICATIONS RFQ  2023-01 
 
 

ARCHITECTURAL/ENGINEERING DESIGN SERVICES 
 
 

 RFQ SCHEDULE OF EVENTS 
     

• RFQ 2023-01 Mailed: June 09, 2022 

• Legal Ad Run Date: June 12, 2022 

• RFQ 2023-01 Due Date: June 28, 2022  

• Interviews Tentative Schedule: July 13 – 14, 2022      
   
  

For questions regarding this RFQ or to obtain an electronic PDF Copy,  
please contact: 

 
 Robert Sedillo. Director of Purchasing and Auxiliary Services 
 2800 S Lone Tree Road 
 Flagstaff, AZ 86005 
 Telephone: 928-226-4283 
 Fax: 928-226-4105 

  Email Address: Robert.sedillo@coconino.edu 
   
 
 
 
 
 
 
 
 
 



 

RFQ 2023-01 REQUEST FOR QUALIFICATION FOR 
ARCHITECTURAL/ENGINEERING SERVICES 
 

Coconino County Community College District (Coconino Community College) (“the 
District”), Flagstaff, Arizona, invites the submittal of a Statement of Qualifications (“SOQ”) 
for Architectural services from qualified firms and registrants (“Respondents”) properly 
registered in the State of Arizona with the Arizona State Board of Technical Registration.  
Services will be procured pursuant to the District’s guidelines.  To be eligible for 
consideration for these services, the Respondent must submit an SOQ demonstrating 
appropriate competence and qualifications, including experience with a scope of services 
(“Project”) similar or relevant to the Projected (s) described herein. One (1) original and (3) 
copies of the SOQ will be due to the Purchasing office, Room 208 on or before 2:00 PM 
Arizona Time on June 28, 2022 
 

PURPOSE OF REQUEST 
 
The purpose of this Request for Qualifications is to solicit proposals from qualified firms to 
generate design and construction documents for the replacement of existing roof and 
skylights at the Lone Tree campus.  Successful firm may also recommend structural 
improvement as necessary. 
 
This Project scope is for informational purposes only and does not limit or define the actual 
Project or scope of services.  The actual Project and scope of services will be made a part 
of any final contract resulting from this RFQ. 
 

Term 
The term of this RFQ is two years from the date of release. 
 

Communication with the District 
All communication with the District shall respond to the following guidelines and shall be in 
writing.  Respondents shall address all communication (other than delivery of the SOQ) to 
the Director of Purchasing and Auxiliary Services, Robert Sedillo, at the address noted 
below: 
 
 Coconino Community College 
 Purchasing Office, Room 208 
 2800 S Lone Tree Road 
 Flagstaff, AZ 86005 
 Fax: 928-226-4105 
 Email Address: Robert.sedillo@coconino.edu  
 

The District reserves the right to reject any SOQ submitted by a Respondent who, in the 
judgement of the District, has not complied with the guidelines 
 
 
 
 
 
 
 
 
 
 



 

Submission Requirements 
• SOQ will be received at the location and until the time specified above. 

• SOQ shall be sealed and labeled RFQ 2023-01 on the outside of the package 

• Include  One (1) original and (3) copies of the SOQ. 

• No verbal, Email, telephone, or faxed SOQ’s will be accepted. 

• Late deliveries will not be accepted. Please note that delivery services and 
“overnight mail” cannot be relied upon to make timely deliveries.  It is the sole 
responsibility of the Respondent to ensure proper and timely SOQ delivery.   

 
SOQs will be opened on the date and time specified, and the name of respondents will be 
read aloud. All information regarding the content of the SOQs will remain confidential until 
final selections are made. The District will then make available for public inspection all 
information, qualifications submitted, and all findings and other information considered in 
determining whose qualifications were selected for award.  
SOQs shall contain all of the information specified herein and shall be submitted in the 
specified organizational format. There are no limitations on number of pages or page 
format. If in the judgment of the District any section is absent or incomplete, or if the 
organizational format is not as specified, the District reserves the right to reject the SOQ.  
All information in the SOQ shall be machine printed for legibility. Only the proper signature 
is to be handwritten. SOQs found to be illegible in the judgment of the District will be 
rejected.  
The District reserves the right to reject any SOQ not properly signed. All SOQs marked as 
original shall include a transmittal letter signed by an authorized representative of the 
Respondent in ink. 
 
 

Submittal Format  
(Include all of the following) 
 
Transmittal Letter  
Provide a transmittal letter identifying and introducing the Respondent. Briefly summarize 
the Respondent's background and any distinguishing qualities or capabilities that uniquely 
qualify the Respondent for the Project(s).  
This letter shall be signed by the individual to be regarded as the Respondent's team leader, 
with authority to bind the Respondent contractually. Please address the letter to: 
 
Coconino Community College Attn: Robert Sedillo,  Director of Purchasing and Auxiliary 
Service,  2800 S Lone Tree Road, Flagstaff, AZ 86005 
 
Table of Contents  
The Table of Contents shall list all SOQ sections as listed below. (Tab the following SOQ 
sections by letter as indicated below 
 
 A. Organization 

Provide a diagram of the Respondent's team structure, clearly indicating the 
prime responsible firms and individuals, and noting the roles and responsible 
individuals of any sub-consultants. 
Provide a summary of all team members, including names, roles and 
responsibilities within the team. 
 
 
 



 

 B. Qualifications as Demonstrated by Experience 
Demonstrate special expertise, qualifications, and experience, via similar 
projects completed by the team members. This experience must include 
projects with characteristics substantially similar to the proposed Project(s). 
List and describe in detail at least five completed projects which establish the 
team members' experience with projects having demonstrable relevance. 
Describe the listed project's relevance to the Project. Include completion 
dates. 
 

 C. Key Individual Qualifications and Experience 
List the key individuals to be assigned to the Project together with their job 
descriptions, qualifications and experience. Specifically describe the role 
each person will have in the Project. This list shall include the following roles 
at a minimum: 
 

• The Manager who will be in overall direct responsible day-to-day 
charge of the Project for its entire duration, and responsible for regular 
communication with District representatives. 

• For each listed Sub-Consultant, the Manager who will be in 
responsible day-to-day charge of the Project for its entire duration. 
 

Indicate the specific role each has played in relevant or comparable projects 
identified in the SOQ. Include individual resumes for key project leadership.  
 
The District is primarily interested in information regarding those individuals 
who will have the greatest directly engaged responsibilities in completing the 
Project(s}. 
 

D. Ability/ Capacity of Respondent to Service the Project(s} 
 The District will not require the selected Respondent to have or establish an 

office in Arizona. However, the District expects the successful Respondent to 
make a significant commitment to servicing the Project/Projects and the 
District, regardless of geographic distance. Describe specifically the 
procedures the Respondent shall employ to ensure that the Project and the 
District are thoroughly supported from the earliest planning stages through 
completion.  

 
 Describe the current workload and availability of adequate staff to handle the 

Project. 
 
 Document that each individual and/or firm is appropriately licensed or 

registered to perform the requested services in the State of Arizona, as 
required by the Board of Technical Registration. The selected Respondent 
and all consultants and sub-consultants of the selected Respondent shall, at 
all times relative to the contract to be awarded relative to this RFQ, be 
covered by professional liability insurance that is equal to or greater than the 
quality (grade, terms, etc.) and amounts (policy limits} of the professional 
liability insurance to be required of the successful Respondent under 
Respondent's contract with the District.  

 
 Describe in this section the quality management plan that shall be 

established for each project or the Projects in general. 



 

 Please provide answers to the following questions: 

• Have any members of the Respondent's team had any business 
bankruptcies or foreclosures? 

• Have any members of the team been, or are they currently, involved 
in any litigation with a school district? If so, explain the circumstances, 
resolution, and current status. 

• Have any members of the team been, or are they currently, involved 
in any litigation with any public or governmental organizations? If so, 
explain the circumstances, resolution, and current status. 

• Have primary members of the team been involved in any construction 
related litigation with any building owners in the last five years, 
excluding worker's compensation claims? If so, explain the 
circumstances, resolution, and current status. 

  

E. Energy Efficient Construction 
 Indicate the education and experience of firm and team members relating to 

incorporating energy efficient building practices and components into design 
and construction. One goal will be to enhance the potential energy efficiency 
of new campuses and buildings. 

 
F. Project Understanding and Approach 
 Discuss the important issues your team has identified for the planned 

Projects and your proposed approach to address these issues. 
 
G. Client References 
 Identify the names and current telephone numbers of client user group 

and/or facilities project management contacts with first-hand personal 
knowledge of each of the projects identified in the SOQ. Identify each 
contact's specific role in the referenced project. 

 The Respondent may list additional client reference contacts for comparable 
projects which establish the Respondent's qualifications and experience. 

 Letters of reference may be included in this section. 
 
H. Basic and Additional Services 

• List items that the Respondent normally includes in a contract as 
basic services. 

• List all items that the Respondent normally considers to be additional 
services. 

• List all items that the Respondent normally considers as reimbursable 
expenses. 
 

I Professional Certification  
Provide copies or proof of appropriate State of Arizona registrations, 
licenses, or certifications. 
 

J.  Project Capability 
District projects that become available will have varied ranges of cost and 
scope. The District is requiring firms to complete the attached Project 
Capability Form; RESPONSE Page 1. This form represents by the firm, their 
capability of providing the A/E services for projects identified in this RFQ. 
In addition, the District is requesting firms indicate their willingness or 



 

preference (if any) to provide the various architectural and engineering 
services described herein relating to size, scope, and type of services 
preferred; new or renovation.  

 

Ranking Criteria  
The District's Selection Committee will rank Respondents based upon the following criteria: 

• Past project performance in regards to relevance, quality, and ability to meet 
schedules. 

• Demonstrated professionalism and experience of the Respondent, 
associates and consultants proposed for the Projects 

• Capability of the Respondent to meet District needs and goals and to provide 
the required services within agreed upon timelines for each Project. 

• Ability and experience of firm to incorporate into the design energy efficient 
construction methodologies. 

• Past experience of firm and team in providing design and engineering 
services for educational facilities, colleges, and universities. 

• The Respondent's proposed method of approach in evaluating existing 
facilities and working with the District to identify and recommend facility 
upgrades, replacement, repairs, added classroom space, and other 
modifications. 

• Reputation for personal and professional integrity and competence. 
 
It is mutually agreed that the successful Respondent shall not assign, transfer, convey, 
sublet or otherwise dispose of the contract or his/her right, title or interest therein, or the 
power to exercise such contract, to any person, company or corporation without prior 
written consent of the District. 
  

Cancellation of RFQ  
The District reserves the right to cancel this RFQ, or to cancel and re-issue the RFQ at its 
sole discretion. In addition, the District may choose to generate a new RFQ for any or all of 
the projects identified herein. 
  

Fees and Pricing  
Do not include any fees or pricing related to the Project with SOQs. Pursuant to ARS 41-
2578, the firm or firms selected for the awards shall submit and certify costs and pricing 
data.  
 

Proprietary Information  
Respondents may designate portions of an SOQ as proprietary information. A statement 
advising the District of this fact shall accompany the submission and such information shall 
be so identified wherever it appears. Please refer to "Disclosure of Data" section in this 
RFQ. 
 

Integrity of SOQs  
By submitting an SOQ, the Respondent affirms: 

• That it has not given, offered to give, nor intends to give at any time hereafter 
any economic opportunity, future employment, gift, loan, gratuity, special 
discount, trip, favor, or service to a public servant in connection with the 
submitted SOQ. 

• The submission of the SOQ did not involve collusive or other anti-competitive 
practices. 



 

• The Respondent shall not discriminate against any employee or application 
for employment in violation of any and all applicable law. 

 

Mistake in SOQ 
A Respondent may withdraw the SOQ or correct any mistake by modifying the SOQ prior 
to the time and date set for receipt.  
 

Rejection  
The District reserves the right to reject any or all SOQs or any part thereof, or to accept any 
SOQ or any part thereof, and to waive or decline to waive any formality or informality in any 
SOQ as deemed to be in the best interest of the District. Notwithstanding any other 
provision herein, the District expressly reserves the right to reject any or all SOQs or reissue 
the Request for Qualifications.  
 

Gratuities  
The District, by written notice, may terminate any contract issued as a result of this RFQ if 
it is found by the District that gratuities, in the form of entertainment, gifts or otherwise, were 
offered or given by the Respondent or any agent or representative of the Respondent, to 
any officer or employee of the District with a view toward securing favorable treatment with 
respect to the selection, project award, contract, or performance of such award or contract. 
In the event the contract is canceled by the District pursuant to this provision, the District 
will be entitled, in addition to any other rights and remedies, to recover or withhold from the 
Respondent the amount of the gratuity. 
 

Conflict of Interest  
Any contract issued related to this RFQ is subject to cancellation by the District if any person 
significantly involved in initiating, negotiating, securing, drafting or creating the contract on 
behalf of the District is, at any time while the contract is in effect, an employee of any other 
party to the contract in any capacity or as a consultant to any other party of the contract 
with respect to the subject matter of the contract.  
 

Headings  
The captions, headings and subheadings in this document are for the convenience, 
enjoyment and ease of personal use only and in no way define, limit or describe the scope 
or intent of the document. 
 

Return of Documents  
Any documents submitted in response to the RFQ become the property of the District, and 
will not be returned.  
 

Disclosure of Data  
Until award and contract, only the name of firms on final list will be made available to the 
public. Proposals are open to the public after contracts are awarded.  
SOQs may contain data that the Respondent does not wish disclosed for any purpose other 
than evaluation of the SOQ. If so, the Respondent shall clearly identify the specific pages 
of the SOQ to be restricted. The District assumes no liability for disclosure or use of 
unmarked data, or for the disclosure of marked data if that disclosure is required by law. 
Unless confidentiality is requested, information submitted in response to the RFQ may be 
disclosed in response to a Request for Inspection of Public Records submitted pursuant to 
applicable Arizona Revised Statutes.  

 



 

Debarment or Suspension  
If the firm, business or person submitting this RFQ has been debarred, suspended or 
otherwise unlawfully precluded from participating in any public procurement activity, 
including being disapproved as a subcontractor with any federal, state or local government, 
or if any such preclusion from participation from any public procurement activity is currently 
pending, the company must fully explain the circumstances relating to the preclusion or 
proposed preclusion in the RFQ. The company shall include a letter with its RFQ stating 
the name and address of governmental unit, the effective date of the suspension or 
debarment, the duration of suspension or debarment that is currently pending and a 
detailed description of all relevant circumstances including the details enumerated above.  

 
Reservation of Rights by the District  
The District expressly reserves the right to undertake any of the following if advantageous 
to the District: 

• Reject any or all SOQs. 

• Withhold the award for any reason it may determine. 

• Terminate the RFQ process at any time. 

• Reissue the RFQ. 

• Extend the time frame for submission of the responses by notification to all 
parties who are known to have received a copy of the RFQ. 

• Request more information from any or all submitting Respondents. 

• Waive or decline to waive irregularities in any SOQ, or in the RFQ process. 

• Decline to enter into a contract with any of the Respondents. 
 

Other Terms and Conditions  
Acceptance of any SOQ will take into consideration the reliability of the Respondent, past 
documented performance of the Respondent and all proposed consultants and sub-
consultants, and the appropriateness of the information provided. The District will, in the 
exercise of its discretion, be the sole judge in the determination of the quality and 
appropriateness of the SOQ. The District's decision will be final.  
 
All costs for preparation, submission and/or delivery incurred by the Respondent are the 
sole responsibility of the Respondent and will not be paid by the District. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



 

RESPONSE Page 1 for RFQ 2023-01  
PROJECT CAPABILITY  

Must be returned with your SOQ  
PLEASE PRINT OR TYPE 

 
Please indicate your firm's ability to provide A/E services for roof construction projects with 
a total construction/project cost as shown below 
 
This form must be submitted as part of your SOQ. 
 
    
     New   Remodel/ 
     Construction  Renovate 
 
     Y/N   Y/N 
    
Under $250,000            
 
 
$250,000 To $1,000,000        

 
 

$1,000,000 To $2,000,000        
 
 

A/E Fee Shall be included in a separate sealed envelope 
clearly marked as RFQ 2023-01 Fee Schedule 

 
 
NOTE: The A/E fee percentage for this project includes all professional design services, and consultant 
services necessary for proper completion of the Basic Services for the successful completion of the project, 
including but not limited to: review and verification of the Program of Requirements provided by the Owner, 
validation of existing site conditions (but not subsurface or hidden conditions), preparation of cost estimates 
and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., 
creation of a Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-
design investigations, code-required special inspection and testing, Quality Assurance testing during the 
construction period, and testing due to unforeseen conditions). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

RESPONSE Page 2 for RFQ 2023-01  
COMPANY INFORMATION SHEET  

Must be returned with your SOQ  
PLEASE PRINT OR TYPE 

 
Firm Name:             
 
 
Address             
 
 
City      State:     Zip Code:   
 
 
Office Phone #:            
 
 
Office Fax #:             
 
 
Cell Phone #:             
 
 
Contact Name:            
 
 
Contact’s Title:            
 
 
Email Address:            
 
 
Business Entity (LLC,Sole Proprietor, etc.):        
 
 
Do you collect Sales or Use Taxes for the State of Arizona? (yes/No)     
 
 
Tax ID#:             
 
 
State of Arizona Contractor’s License Number:        
 
 
My Company is not debarred or suspended   
 
My Company is debarred or suspended or currently  pending    . Explanation is attached. 
 
 
              
Contact’s Signature      Date 
 
 



 

RESPONSE Page 3 for RFQ 2023-01  
NON-COLLUSION AFFIDAVIT  

Must be returned with your SOQ  
PLEASE PRINT OR TYPE 

  

 
NON-COLLUSION AFFIDAVIT FORM 

 

 

COMPANY NAME:    
 
ADDRESS:     
 
     
 
 
The persons, corporation, or company who makes the accompanying Bid, having first been 
duly sworn, deposes and says: 
 
That such Proposal is genuine and not sham or collusive, nor made in the interest or behalf 
of any person not herein named, and that proposer has not directly or indirectly induced or 
solicited any other Proposer to put in a sham bid, or any other person, firm, or corporation 
to refrain from proposing, and that the proposer has not in any manner sought by collusion 
to secure for itself an advantage over any other proposer. 
 
 
 Signed:    
 
 Name:    
 
 Title:    
 
 
Subscribed and sworn to before me 
 
this            day of                               , 20                   . 
 
                                      
Signature of Notary Public in and for the 
 
 
County of     
 
State of      
    
My commission expires: 
 
 
 
 
 
 
 



 

COCONINO COMMUNITY COLLEGE 
 

Roof replacement on the Lone Tree Campus 
Flagstaff, Arizona 

Project Scope 
 

Understanding of the Project 

 

Project Description: 

  

A. The asphalt rolled  roof was originally installed during construction of the Lone 
Tree Campus in 2002 (current roof photos attached).  It is the College’s desire to 
have a 60 mil reinforced, 20-year, TPO membrane installed over approximately 
103,000 square feet of existing roof, replace all the existing skylights and retrofit 
drain inserts into existing drains.  

 

B. Successful Architect shall provide the following categories of services: Schematic 
Design, Material Specifications, Design Development, Construction Document 
Preparation, Bid Document Preparation, Construction Administration, Post-
Construction Documentation. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 



 



 



 

 



 

 


