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Chapter I.  
 Curriculum Overview

Curriculum Defined

Curriculum at Coconino Community College is defined as any Degree, Certificate, or course that currently appears or may appear in the college catalog. 

Purpose

The purpose of curriculum is to facilitate student learning through an integrated body of knowledge, principles, values and skills.  Curriculum provides guidance for learning experiences that enable individuals to function effectively in school, workplace, home, and community.  Curriculum reflects the educational goals and the stated mission of the college.

The purpose is fulfilled through the following curriculum objectives:

· To develop courses and programs that support the college’s vision of an educated person and a commitment to education as a lifelong process

· To provide educational experiences designed to facilitate the individual’s progress toward personal, academic and work-based goals

· To encourage the development of individual ideas, insights, the acquisition of knowledge and skills that together result in an appreciation of cultural diversity and a quest for further discovery;

· To respond to the changing educational, societal, and technological needs of diverse student and community populations.

Functions

The functions of curriculum procedures include the following:

· To facilitate the planning, development, delivery, and evaluation of the courses and programs offered by the college

· To ensure the integrity of the college curriculum by communicating its goals, purposes and outcome measures with consistency, clarity, and efficiency

· To promote the continuous improvement and enhancement of the College curriculum through dialogue and collaboration with external and internal constituents of the College

· To provide faculty with a system that contributes to the effective and innovative delivery of skills, knowledge, values, and inspiration

· To provide a path for the approval of curriculum as follows (see charts on pages 19-20 of this manual)

Curriculum Committee

The purpose of the curriculum committee is to review and evaluate the standards, integrity, clarity, and purpose of submitted curriculum, as well as certificate and degree programs.  The authority of the Committee is to act as a screening committee to ensure all curriculum proposals conform to the mission of the College, are educationally sound, and meet all applicable standards in accordance with College policy and procedure.

Curriculum Committee Membership

The suggested composition of the Committee is comprised of voting members as defined below: 

· 6 Full-Time Faculty from Flagstaff Campuses, ideally with 3 from each division
· 2 Part-Time Faculty from Flagstaff Campuses
· 1 Full-Time Faculty from Page Campus
· 1 Currently Enrolled Student

· 1 NAU Representative

· 1 Registrar
· 1 Student Support Services Advising Representative

Fifty percent of the members of record constitute a quorum.  Ex-officio, non-voting members may include:

· Vice President of Academic Affairs
· Executive Dean Page/Lake Powell Campus
· Dean of Arts & Sciences

· Dean of Career & Technical Education

· Curriculum Coordinator

· Dual Enrollment/Tech Prep Representative
Curriculum Membership Selection Procedure

Faculty members will be selected so that each division of the College has representation on the Committee. The selection process shall occur within a department in consultation with the Department Chair. The Department Chair will recommend and the Dean will appoint faculty to this committee by the end of the spring semester for any academic year.  

Interested students may submit a letter of interest for membership to the Chair of the Curriculum Committee.  Letters of interest will be reviewed and at least two members of the Committee will screen the selected applicant(s).  Selection of the student representative will be by majority vote of the Committee.  The selection of the student member for the Committee should be complete by the fifth week of the fall semester.

Term of Faculty Membership

It is recommended that faculty committee members serve on the Committee for a minimum of three continuous academic years. 
Election and Term of the Chair

Senior faculty committee members may serve as chair after sitting on the committee for one year and will be elected by simple majority vote of the Committee on an annual basis.  The election takes place by the last regularly scheduled meeting of the spring semester.  A Co Chair will be selected at the same time as the Chair to serve as backup and take over Chair responsibilities the following year. The term of the Chair and Co-Chair will be one year, however, the same member may be elected by the Committee to serve as Chair for no more than two consecutive years.

Curriculum Policy & Procedures Development

Faculty are principally responsible for initiating curriculum procedures.  The administration is responsible for action and implementation.  Procedures regarding the development, revision, and maintenance of the curriculum will be reviewed and recommended by the Curriculum Committee annually.  Proposed procedures and changes will be submitted to the Vice President of Academic Affairs for review and are subject to approval by the College President.  Approved curriculum procedures will be included in the Coconino Community College Curriculum Procedure Manual.

Curriculum Development Process

Faculty who have expertise in curricular areas are principally responsible for initiating curriculum proposals.  Initiators may include all faculty, staff, and site coordinators.  Department Chairs, Division Deans, and the Vice President of Academic Affairs are responsible for acting on curriculum proposals. The V.P. of Academic Affairs makes recommendations to the District Governing Board regarding approval of new or retiring programs.  When creating certificates or degrees, proposals must have an associated business plan and be developed in congruence with the current institutional strategic plan.  All curriculum proposals are initiated through the web based Academic Curriculum Review and Evaluation System (ACRES) process. Initiators establish login and privileges through the Curriculum Coordinator and access ACRES training module through WebCT.

Academic Curriculum Review and Evaluation System (ACRES)

All curriculum is submitted through a paperless web based Academic Review and Evaluation System (ACRES) found at https://az.transfer.org/cgi-bin/WebObjects/acres .
The following curriculum change proposal forms are found in ACRES and are completed and submitted electronically: 
New Special Courses Form (199, 297, 298, 299)
New Experimental Course Form
New Permanent Course Form
Experimental Course Extension Form
Course Modification Proposal Form
Change to Permanent Course Proposal Form
Multiple Course Single Change Proposal Form
AGEC Inclusion/Deletion (NO MODIFICATION) Proposal Form
AGEC Inclusion/Deletion (WITH MODIFICATION) Proposal Form
Certificate Program Modification Proposal From
New Degree Program Proposal From
Degree Program Modification Proposal From
New Certificate Program Proposal From
Course Retirement Proposal From


Initiators of new or modified curriculum will need to contact the Curriculum Coordinator to establish an ACRES login and receive training.

Schedule Building Deadlines

In order for curriculum changes to be considered for the printed Class Schedule, the ACRES proposal form must be submitted for review by the Committee according to the following deadlines:

Fall Semester:

The approval deadline is the first meeting of the Curriculum Committee in February of the preceding semester.

Spring Semester:

The approval deadline is the first meeting of the Curriculum Committee in September of the preceding semester.

Summer Sessions:

The approval deadline is the first meeting of the Curriculum Committee of the preceding spring semester 

The Committee reserves the right of refusal to review proposals after the deadlines listed above.  Inclusion on the agenda for curriculum submitted after the deadline will be determined by the Curriculum Committee Chair.

Chapter II.      Curriculum Development Roles
Initiator


· Consults with appropriate faculty, Department Chair(s) and others concerning the development of a curriculum proposal 

· Prepares a curriculum proposal in ACRES consistent with the current strategic plan for review and approval 

· Submits completed ACRES proposal form with course or program outline, and any additional supporting documentation.
· Attends Curriculum Committee meetings to support proposed curriculum changes
Department Chair

· Reviews ACRES proposal forms for accuracy and completeness

· Considers the impact of the proposal on the area (budgetary implications, availability of qualified faculty, duplication of subject matter, consistency with strategic plan, etc.)

· If new degree or certificate proposal, works with Division Dean to develop business plan to submit to VP Academic Affairs and attach to ACRES proposal. .
· Recommends proposals and/or submits written comments or concerns through ACRES.
· Approves textbook adoption proposals

· Attends and participates in Curriculum Committee meetings when needed to support proposed curriculum

Division Dean

· Reviews ACRES proposal forms and course/program outlines for completeness

· Evaluates potential district-wide impact of proposals and consults with faculty/staff concerning the implications of curriculum on other instructional units

· If new degree or certificate proposal, works with Department Chair to develop business plan to submit to VP Academic Affairs and attach to ACRES proposal. .

· Recommends proposals for approval, disapproval, or revision through ACRES.
· Prior to submission to the curriculum committee, presents new degree and certificate proposals with their business plan to the Vice president of Academic Affairs for review.
· Provides direction and assistance concerning curriculum procedures and development of proposals

· Provides input from a variety of sources in the development and consultation stages of the curriculum process 

· Ensures that policies and procedures regarding curriculum are followed

· Attends and participates in Curriculum Committee meetings
Curriculum Coordinator

· Assists in the preparation, assembly, and routing of all required ACRES proposal forms and supporting materials 

· Establishes the agenda and documentation for the Curriculum Committee meetings with the Curriculum Committee Chair and attends and participates in meetings
· Prepares documentation required for District Governing Board information and action; assembles and submits required forms and supporting materials as needed

· Maintains the College digital course and degree banks, college course outlines, and Catalog

· Directs the distribution of approved curriculum to the appropriate personnel through ACRES
· Assembles, submits, and tracks required forms and supporting materials as needed to the universities for articulation through ACRES and ACETS.
· Acts as liaison to the Committee and the instructional areas regarding interdepartmental timelines, procedures and related matters 

· Attends ATAC, ACETS, and ACRES, statewide committee meetings; serves as ATAC representative for at least three statewide ATF meetings annually

· Maintains state articulation AGEC database as part of AZ Transfer System.

· Acts as a liaison to various college departments regarding statewide curriculum issues and articulation

· Acts as liaison to the Academic Standards Committee; refers proposals, procedures and other items to the Academic Standards Committee as appropriate

· Assists the Curriculum Committee and administration in the evaluation of curriculum proposals
· Communicates with initiator regarding Curriculum Committee action and procedures

· Prepares and distributes electronically copies of the Curriculum Committee agenda and curriculum documents for committee review

Note: Some of the duties above may be delegated to curriculum support staff or member.

Division Secretary 

· Takes notes, prepares, transcribes, and posts the minutes of the Curriculum Committee meetings

· Attends and participates in Curriculum Committee meetings
Curriculum Committee

· Evaluates curriculum proposals

· Verifies curriculum proposals conform with College curriculum standards and supporting materials provide adequate documentation

· Based on information contained in the proposal and the collective knowledge of the committee, the Curriculum Committee evaluates the impact of a curriculum proposal on other curricula of the College and the district-wide impact of the proposal

· Determines if the proposal is educationally sound

· Recommends or does not recommend curriculum proposals 
Curriculum Committee Chair

· Provides leadership to  the Curriculum Committee

· Ensures that policies and procedures regarding curriculum are followed
· Reviews and authorizes distribution of the Curriculum Committee minutes

· Reviews and authorizes the Committee meeting agenda

· Presents recommended proposals to the Vice President of Academic Affairs for further action through ACRES.
· Represents the Curriculum Committee and clarifies Committee action to the administration and District Governing Board

· Works with the Curriculum Coordinator to bring relevant information from statewide ATF meetings to the Curriculum Committee
· Communicates with initiator regarding Curriculum Committee action and procedures

· Insures that committee actions are forwarded appropriately through ACRES or other means.
Vice President of Academic Affairs

· Responsible for the supervision of curriculum within the district

· Analyzes all curriculum proposals for appropriateness to the mission of the College

· Considers district-wide impact of proposals and consults with faculty/staff concerning the implications of curriculum on other instructional units

· Ensures that policies and procedures regarding curriculum are followed

· Submits recommendation of approval of selected curriculum proposals to the President and District Governing Board, as appropriate through ACRES.

· Recommends/does not recommend: new degree/certificate programs, degree/certification modifications, new permanent course proposals, credit hour modifications, and AGEC modifications

· Approves new program business plans 

· Approves/disapproves: all other proposals through ACRES as President’s designee.
President/District Governing Board

· Acts on the approval of selected curriculum and policies.
Chapter III.  Course and program Outlines
A course outline provides a detailed overview of the course goals, outcomes, outcomes assessment, and content, as well as identification parameters.  It provides sufficient information for the design of a quality syllabus and teaching of a quality course and represents the minimum components that must be included in the course, without exception, and are not subject to the discretion of the instructor.  The course outline, along with the ACRES form, serves as the document for articulation assessment.

All course outlines will contain the following common elements: 

Header

1. Individual proposing or revising the outline, and the date of such.
2. Course status: Experimental or Permanent.  If experimental, the expiration date of the experimental status needs to be stated; i.e. three academic years beyond the effective date

3. If a general education course, and it has been reviewed to meet the specific general education criteria, the following needs to be included: General Education Criteria reviewed by, and the date of such

Example REL 201 Comparative Religions:

Prepared by:
Martin Lara, M.Ed., M.M.A.
Date: August 19, 1995

Revised by: Martin Lara, M.Ed., M.M.A.
October 27, 1998

General Education reviewed by: Martin Lara
October 27, 1998

Status: Permanent


A.
Course identification

1. Subject area

2. Course prefix and number

3. Course title

4. Credit hours  (Total)


5. Catalog description (Must include, in this order:  Description, prerequisites, co-requisites, General Education requirements/AGEC Special requirements (if applicable), lecture/lab hour breakdown, semesters offered, and grading options (if applicable) following the course description):
B.
Course goals (specific, directed toward instructor)

C.
Course outcomes (Students will:  )
D.
Course outcomes assessment will include:
E.    Course content will include:  (not textbook specific)
Example of course identification: 

A.
Identification:


1.
Subject Area:

Religious Studies




2.
Course Number:

REL 201



3.
Course Title:

COMPARATIVE RELIGIONS


4.
Credit Hrs:

3


5.
Catalog Description:  

Study of the world's major religions including philosophical concepts pertaining to the existence and nature of God, Prehistoric and recent non-literate religions, Native American religions, Judaism, Christianity, Islam, Hinduism, and Eastern religions. General Education: Arts and Humanities. Special Requirements: Contemporary Global/International Awareness or Historical Awareness Three lecture.

Course Prefix

The prefix is a college-sanctioned three-letter designation for the discipline to which the course belongs.  In selecting a course prefix, the following will be considered:

· Consult with the appropriate Division Dean and/or the Curriculum Coordinator concerning the assignment of an existing prefix or procedures concerning the adoption of a new prefix

· The prefix assigned corresponds to an academic subject area in which the course will be offered

· Where statewide commonality exists, an attempt will be made to correspond prefixes to equivalent courses 

Course Numbers (for all college prefixes)
In selecting a course number, the following should be considered:
· Consult with the Division Dean and/or Curriculum Coordinator concerning the number assigned to a course

· Check the Course Equivalency Guide (CEG) to identify common numbering opportunities

· Determine if the number is appropriate for the course level and sequence; assign a higher number than prerequisites in same prefix

· Consult the following CCC course Numbering System

The number assigned to a course provides information about its sequence:

001-099

Developmental Courses



Courses designed to provide basic knowledge and skills necessary for successful completion in degree/certificate required courses.  These courses are not intended for transfer and are generally related to reading, writing, numeracy, data handling, study/life skills, or are courses designed primarily to meet the special interest requests of the general population or a specific interest group.  

100-195

First Level Courses




These courses introduce a student to a subject and may contain 100-level pre- or co-requisites and may transfer. 

200-288 & 290-295

Second Level Courses

Courses designed primarily for transfer with the exception of selected courses within some AAS degrees and certificates. Second level courses provide a deeper level of information, and require mastery and use of previously acquired skills and knowledge.  These courses may include 100- or 200-level pre- or co-requisites.

289     

Internship courses 

Courses designed for students who are looking for paid or voluntary practical application of program theory. 


196-199 & 296-299
Special Courses (First and Second Level)
196, 296
Study/Travel 

Courses designed for students interested in studying discipline related topics of a particular region while traveling in that region.
197, 297
Independent Study 
Student generated topic to meet specific individual student need.

198,298
Special Topics 

Courses designed to meet the one time need of students who have an interest in a specific topic.  These courses may be considered for transfer. The curriculum of 298 courses should not duplicate existing courses.

199, 299
Workshops 

Courses designed primarily to meet the special interest requests of the general population or a specific interest group.  These courses may be eligible for transfer credit. 

Note: The assignment of courses to upper and lower-division is a difficult task.  APASC provides these guidelines to ATFs and college/university curriculum committees for their review of course level:
APASC Criteria for Upper & Lower Division Courses
Lower-division courses generally focus on foundational theories, concepts, perspectives, principles, methods, and procedures of critical thinking in order to provide a broad basis for more advanced courses.  The primary intent of lower-division coursework is to equip students with the general education needed for advanced study, to expose students to the breadth of different fields of study, and to provide a foundation for specialized upper-division coursework in professional fields.  Such courses have one or more of the following four purposes:

a)    To acquaint students with the breadth of (inter) disciplinary fields in the arts, humanities, social sciences, and natural sciences, and to the historical and contemporary assumptions and practices of professional fields.

b)    To introduce essential skills of literacy (e.g., information gathering, reading, and writing), language, (e.g., oral communication and language and culture other than English), numeracy, and sciences to prepare for continuing work in any field of higher education.

c)    To develop specific occupational skills designed to lead directly to employment based on a two-year program of study.

d)    To lay the foundation for upper-division coursework and to begin development of analytical thinking and theoretical application.

Upper-division courses are specialized, in-depth, and advanced, and emphasize problem-solving, analytical thinking skills, and theoretical applications.  These courses often build on the foundation provided by the skills and knowledge of lower-division education.  Upper-division courses may require the student to synthesize topics from a variety of sources.  Upper-division courses may also require greater responsibility, or independence on the part of the student.  Upper-division courses require instructors with specialized knowledge and preparation.  Thus, many intermediate and all advanced baccalaureate courses in a field of study are properly located in the upper-division.  In addition, disciplines that depend heavily on prerequisites or the body of knowledge of lower-division education may properly be comprised primarily of upper-division courses.  Such courses have one or more of the following three purposes:

a)    The in-depth study or application of theories and methods and the understanding of their scope and limitations.

b)    The refinement of essential skills associated with the baccalaureate.

c)    The development of specific intellectual and professional skills designed to lead to post-baccalaureate employment, graduate study, or professional school.


Supporting Information:


Ad Hoc Committee on Upper/Lower-Division Course Criteria


Approved by APASC, January 1998
Course Title

The title should clearly identify the course subject matter to both the public and other educational institutions.  The title indicates the course content and level, and what differentiates it from similar courses.  In selecting the course title, adhere to the following guidelines:

· Indicate level of course only when appropriate

For example: 
Art 200 Art History I

Art 201 Art History II
· Avoid acronyms within the title

· Consult the Course Applicability System (u.select) for consistency in wording

· Write a succinct abbreviated title for inclusion in the Catalog, Schedule of Classes and the Course Applicability System (25 character limit)
Credits

Credit is a time-based and/or competency-based, quantitative measure assigned to courses or course equivalent learning.  Although certain exceptions are readily acknowledged, the most generally acceptable determinants of credit seem to be student time or competency.  The basis for the ratio between student time and student credit at CCC rests on the assumption that 45 hours of student effort in most educational settings will generate one hour of credit.  A course hour refers to 50-minute “hours.”

Lecture and lab hours should be consistent with statewide discipline standards.  Most courses fit one of two patterns described below, from the student’s perspective:


Lecture Course Hour

In this educational setting, the student spends 15 course hours in class per one credit and a presumption of 30 course-related hours out of class for a total of 45 hours.  Learning and instructional methods may vary.


Laboratory Course Hour:  For Transferrable Lab Credit, a lab hour will be defined as one spent working actively to develop a skill, whether applied or cognitive, fundamental to the course content under the supervision of qualified faculty.

In this educational setting, the student spends 30 hours in class per one credit and a presumption of 15 course-related hours out of class for a total of 45 hours.  Learning and instructional methods may vary.
	Lecture and Lab hours are assigned credits as follows:

	Lecture
	1 lecture hour = 1 credit

	Lab
	1 lab hour   =  1 credit

2 lab hours  =  1 credit

3 lab hours  =  2 credits

4 lab hours  =  2 credits

5 lab hours  =  3 credits

6 lab hours  =  3 credits


Course Description

The course description is a brief explanation which will be printed in the catalog, written in phrases rather than complete sentences, clearly identifying critical or key content areas.  Information about teaching methods, procedures not directly related to course content are not included in the description.

The following guidelines are designed to ensure the uniformity and completeness of all course descriptions in the College catalog:

· Write the description with the following criteria in mind: relevant content, correct prerequisites, accuracy, completeness, clarity, and proper emphasis

· Make the description student-oriented ( i.e., help the student understand course content clearly)

· Avoid using unnecessary words or articles and technical or educational jargon

· Use phrases, not long or complex sentences

· Include special notes (e.g., “Preparation for EMT Certification test”)

· Write the description in the following format including each designation as applicable in the order listed:  narrative, special notes, co-requisite, prerequisite, repeatable for credit, lecture/lab hours, S/U credit

Examples of a course description:
Academic:

Study of the world's major religions, including philosophical concepts pertaining to the existence and nature of God, Prehistoric and recent non-literate religions, Native American religions, Judaism, Christianity, Islam, Hinduism, and Eastern religions. General Education:  Social Behavioral Science. Special Requirements: Contemporary Global/International Awareness or Historical Awareness. Three lecture.

Occupational:

This course will enable students to utilize computer-aided drafting (CAD) in a 2D medium.  Prerequisite: DFT 110 or consent of instructor.  Two lecture; two lab.
Co-requisites and Prerequisites

Co-requisites are those courses or requirements, which must be taken or met simultaneously with another course or requirement.

Prerequisite courses are those courses that must be completed prior to enrollment in another course. Prerequisite courses must be completed with a "C" or better, however it is not necessary to state this in the course description.  Prerequisites may also be grades, competency levels, assessment tests, exit exams, or consent of instructor.

Co-requisites/prerequisites are required, not suggested.  The determination of the appropriateness for co-requisites and prerequisites should be based on necessity.

Standard Co-requisite/Prerequisite Statement

Consent of Instructor:

When a faculty member initiates a curriculum proposal that includes “consent of instructor” as a prerequisite in the course description, the instructor acknowledges that the standards established by the prerequisite are subject to the individual interpretation of each faculty member teaching the course.

Inclusion in a Program:

Co-requisites and prerequisites that have a direct bearing on subsequent course must be available in the sequence and location where the program is offered.
General Education Criteria

General Education criteria are printed in the catalog following the course description.  This section lists all General Education Core Curriculum and AGEC special requirement(s) satisfied by the course.  Only courses that have been approved for general education can be listed.

Course Goals

Course goals are broad concepts, stated in narrative form, defining the outcomes of the course in behavioral terms.  Course goals speak to the instructor and are written using educational terminology. 

Examples of Course Goal Wording

“To discover how each religious tradition studied interprets its ultimate point of reference (or Absolute): God, Tao, etc.; to determine the goal of human life according to each tradition studied; to assess each religion's strengths and weaknesses within its cultural context; to develop an objective conceptual framework as to what each tradition offers to today's world.” 

“To provide students with a brief and basic understanding of the firefighter and the required equipment.  Students will explore the role and structure of fire protection organizations as well as the requirements to enter this career.”

Course Outcomes

Develop course outcomes for all courses.

Course Outcomes:

“Outcomes indicate what students will learn in a course and how they will be able to demonstrate mastery of knowledge or skill.  Statements concerning learning outcomes are written in observable, measurable terms, and must be consistent with the course content.”

How to identify and write course outcomes 

· Review class resources, handouts, notes, textbooks, comparable courses at other institutions if appropriate, business and industry job requirements, or other pertinent items helpful in determining the minimum outcomes for the class;

· Describe knowledge and skills to be achieved by students in measurable terms;

· Avoid “jargon”;

· Refer to the Bloom’sTaxonomy list as a reference for possible measurable terms (p 15).
Examples of Course Outcomes Wording:

Students will:

1. Demonstrate knowledge of historical, cultural, and philosophical framework that comprises each of the traditions studied

2. Identify, interpret, and evaluate the major themes of each tradition studied

3. Recognize the major religious figures of each tradition studied, and develop an understanding of  the ideas and movements associated with them

              4.     Recognize both globally and on a more parochial level the comparative impact of diverse religious  


        Traditions, upon each other, and their respective cultures 

5.     Express, both verbally and in writing, an awareness of contemporary religious dynamics
Students will:

1. List the advantages of computer-aided drafting over traditional drafting techniques

2. Identify the hardware components in a CAD workstation and describe the purpose of each

3. Describe how to load the AutoCAD program, name a drawing, and select menu items

4. Identify coordinates on the X and Y axis

5. Identify three types of coordinate inputs by drawing simple shapes

6. Demonstrate the procedures required to add and edit entities to the drawing editor 

7. Load and save an existing drawing to and from a disk and hard drive

8. Create scaled drawings made up of basic AutoCAD entities

9. Apply AutoCAD's TEXT commands to working drawings 

10. Demonstrate screen manipulation and viewing

11. Apply the plot/print capabilities in an AutoCAD drawing 

12. Apply AutoCAD's OSNAP option

13. Describe the advantages/disadvantages in utilizing a prototype drawing

14. Use inquiry commands to list properties, location, and size of objects

15. List and describe the use of editing commands

16. Partially or completely remove objects in a given drawing

17. Move, copy, or produce mirror images of selected objects in a given drawing

18. Change the properties of selected objects

19. Alter the size/shape of given objects in a drawing

20. Manipulate individual layers and their associated properties

21. Adjust the scale of lines displayed in a drawing

22. Manipulate AutoCAD's Dimensioning menu by modifying, editing, and placing dimensions appropriately

23. Dimension arcs, circles, and angles on AutoCAD drawing

Assessment of Course Outcomes

The assessment section should be a brief listing of the minimum assessment tools required for use in the course as determined by the course instructor in tandem with the department chair.
Example of Course Outcomes Assessment:

Assessment will include:
1. Written and oral exams.

2. Instructor critique of student’s speaking and listening skills using a proficiency rubric.
3. Essays and/or reflection papers.
4. Department final exam.

Course Content

Course content is a brief outline of the major topics covered in a course.  The content should be supportive of the intended course outcomes and consistent with the course description.  Course content is not textbook specific, and should be reflective of the minimum content required for the course.

Note: course content should be described in noun-based terms

Examples of Course Content Wording:

Will include:

1. The nature of religious experience; philosophy and the problems/challenges of comparing religions

2. Conceptions of God: polytheism, henotheism, pantheism, monotheism, theism, deism; the questions of God's existence:  cosmological, teleological, and ontological arguments

3. Conception of humanity's place within the world and cosmos, the questions of immortality, the problem of evil

4. Prehistoric and non-literate religions

5. Native American religious traditions

6. Judaic traditions

7. Christian traditions

8. Islamic traditions

9. Marxist Ideology as religion

10. Hindu traditions

11. Confucian traditions

12. Taoist traditions

13. Japanese and Shinto traditions

         Will include: 

1. CAD basics

2. Becoming a keyboard artist

3. Basic drawing commands and practices

4. Setting drawing parameters

5. Maneuvering system editing commands

6. The power of layers control

7. Dimensioning the finished product

8. AutoCAD file maintenance

9. Placing notes and specifications

10. From display to paper

11. Calculating information on screen

12. Blocking and inserting entities

13. Attributes

14. Dressing up your drawing

15. Heavy lines and solid objects

bloom’s Taxonomy
Note: Avoid the use of terms that cannot be seen or are difficult to measure. Use this list for reference,

any measurable verbs may be used.

Dualism

Multiplicity


Relativism


Commitment (Perry’s Schemes)

	Knowledge
	Comprehension
	Application
	Analysis
	Synthesize
	Evaluation



	Cite
	associate
	apply
	analyze
	arrange
	Appraise

	Count
	classify
	calculate
	appraise
	assemble
	Assess

	Define
	compare
	construct
	calculate
	collect
	Choose

	Describe
	compute
	demonstrate
	categorize
	combine
	compare

	Draw
	describe
	dramatize
	compare
	compose
	critique

	Find
	differentiate
	employ
	contrast
	construct
	decide

	Identify
	discuss
	engage in
	criticize
	create
	determine

	Indicate
	distinguish
	illustrate
	debate
	derive
	estimate

	Itemize
	estimate
	interpret
	deduce
	design
	evaluate

	Label
	explain
	operate
	defend
	detect
	grade

	List
	express
	practice
	detect
	develop
	judge

	Locate
	extrapolate
	schedule
	diagram
	devise
	measure

	make
	identify
	shop
	differentiate
	expand
	order

	match
	interpolate
	sketch
	disintegrate
	formulate
	rank

	name
	interpret
	solve
	distinguish
	generalize
	rate

	perform
	locate
	use
	examine
	integrate
	recommend

	point
	predict
	
	experiment
	manage
	revise

	quote
	recognize
	
	explain
	modify
	score

	read
	relate
	
	generate
	organize
	select

	recall
	report
	
	induce
	plan
	test

	recite
	restate
	
	infer
	prepare
	value

	recognize
	review
	
	inspect
	prescribe
	

	record
	tell
	
	inventory
	produce
	

	relate
	translate
	
	question
	propose
	

	repeat
	
	
	relate
	recombine
	

	select
	
	
	separate
	reconstruct
	

	state
	
	
	solve
	reorder
	

	tabulate
	
	
	summarize
	reorganize
	

	tell
	
	
	take apart
	restructure
	

	trace
	
	
	test
	set up
	

	underline
	
	
	
	specify
	

	write
	
	
	
	summarize
	

	
	
	
	
	synthesize
	

	
	
	
	
	systematize
	

	
	
	
	
	write (essay)
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Date:  April 16, 2009

Status: Permanent

A.
Identification:


1.
Subject Area:

Religious Studies




2.
Course Number:

 REL 201 



3.
Course Title:

COMPARATIVE RELIGIONS


4.
Credit Hrs:

3



5.
Catalog Description:  



Study of the world's major religions, including religious and philosophical concepts pertaining to the existence and nature of the Absolute Indigenous religions, Native American religions, Hinduism, Buddhism, Jainism, Sikhism, Taoism, Confucianism, Zoroastrianism, Judaism, Christianity, and Islam. .  General Education:  Arts and Humanities.  Special Requirements:  Contemporary Global/International Awareness OR Historical Awareness. Three lecture.
B.
Course Goals:
To discover how each religious tradition studied interprets its ultimate point of reference (or Absolute):  God, Tao, etc.; to determine the goal of human  life according to each  tradition studied; to assess each religion's strengths and weaknesses within its cultural context; to develop an objective conceptual framework as to what each tradition offers to today's world.  To evaluate each  religion’s relationships with nature and  the environment. Meets contemporary/international awareness or historical awareness criteria.

C.
Course Outcomes:
Students will:

1.
Demonstrate knowledge of historical, cultural, geographical and philosophical framework that comprises each of the traditions studied

2.
Identify, interpret, and evaluate the major themes of each tradition studied

3.
Recognize the major religious figures of each tradition studied, and develop an understanding of the ideas and movements associated with them

4.
Recognize both globally and on a more parochial level the comparative impact of diverse religious traditions upon each other and their respective cultures

5.
express, both verbally and in writing, an awareness of contemporary religious dynamics.

6.
Cross analyze Asian religions within their own traditions, across geographic borders and in comparison to other world religions

7.
Discuss each religion’s acceptance, care and  protection of the environment

8.
Identify historic and modern geographic locations of each religion studied.

D.  
Course Outcomes Assessment: 

Will include:
1. Critical essays

2. Collaborative project

3. Instructor generated final exam 

E.
Course Content:


Will include:

1.
The nature of religious experience; philosophy and the problems/challenges of comparing religions

2.
Conceptions of God: polytheism, henotheism,
pantheism, monotheism, theism, deism; the questions of God's existence:  cosmological, teleological, and ontological arguments

3. 
Conception of humanity's place within the world and cosmos, the questions of immortality, the problem of evil

4.
The study of the following religious traditions:


a.  Indigenous religions

b.  Native American religious traditions

c.  Hinduism

d.  Buddhism

e.  Jainism

f.  Sikhism

g.  Taoism

h.  Confucianism

i.   Zoroastrianism

i.  Shinto

j.  Judaism

k. Christianity

l.   Islam

m. Marxist Ideology as religion

Chapter IV.  Course Development Procedures

The Coconino Community College curriculum consists of various courses, certificates, and degrees, which are subject to procedures and differing levels of approval depending on the type of curriculum and action being proposed.

This chapter outlines the procedures for course development and revision, and contains descriptions of required documentation, criteria used in the review process, and procedures for approval by each individual and/or group included in the approval process.

Copies of all curriculum forms needed to initiate any curriculum proposal are located in ACRES https://az.transfer.org/cgi-bin/WebObjects/acres .  Log in information and training can be obtained from the Curriculum Coordinator.  
Justification Statement for all new courses and course modification

The course justification statement is part of the ACRES form and becomes part of the permanent documentation for a course and may be reviewed by professionals outside of Coconino Community College, such as district governing boards, auditors, or university representatives.  The justification statement is critical to the curriculum review and approval process and must be filled out completely.  Provide accurate and specific information for each section of the justification statement. 

New Experimental or Permanent Course Development

A New Permanent Course proposal form or a New Experimental Course form must be completed in ACRES for all new course proposals.  The ACRES form and the new course outline must be submitted to the curriculum coordinator after review and/or recommendation by appropriate Department Chair, Tech Prep Coordinator (if required), IRLS director(if required), and Division Dean for further action to occur.  . 

(Experimental Course

The Experimental Course process is used to enable faculty to create new courses and determine their viability in the CCC environment.  An experimental course is approved for three academic years and may be numbered 001-099 developmental), 100-199 (first level courses), or 200-299 (second level courses).  An experimental course cannot be included in a degree or certificate program and will not be adopted for inclusion in the General Education or Arizona General Education Curriculum. 

By the end of the three-year period, an experimental course should be proposed as a Permanent Course if the “pilot” demonstrates a permanent need. The Curriculum Coordinator will notify the Department Chair of all experimental courses and their respective expiration dates in September of every year. When an experimental course expires, it will be removed from the course bank, the college catalog, and CAS (CEG) by the Curriculum Coordinator.  To be able to offer a course that has been removed, it has to be resubmitted through the Curriculum Committee again as a new course. 
Experimental Course Extension

Under special circumstances, a one-semester extension may be granted to the three academic year approval limit for experimental courses.  The initiator should check with curriculum coordinator to make sure the experimental status has never been previously extended. Initiators should complete and submit electronically the Experimental Course Extension form in ACRES to their Department Chair and Division Dean, who will then submit it to the Curriculum Coordinator to be placed on the Curriculum Committee agenda. Upon recommendation by the committee, the form is then routed to the Curriculum Committee Chair and the VP of Academic Affairs prior to being routed to the Curriculum Coordinator for entry into the course bank.

(Permanent Course

The development of a new permanent course is a means of adding a course to the College course bank.  Generally, a new course is introduced as an experimental course in order to assess the enrollment potential and/or programmatic need.  When sufficient enrollment potential can be identified and/or compelling programmatic need is already established, a new permanent course may be proposed without going through the experimental stage.

COURSE MODIFICATION
Courses that need to be modified due to changes in the requirements of the course, requests from outside agencies such as ATF or advisory boards, to update curriculum for coherency, consistency, currency, or other reasons, need to complete a Course Modification Proposal Form in ACRES.  A course outline with changes shown with Track Changes must be attached to the form.

Revising Course Outlines

A copy of the course outline may be obtained from the K: Drive/Curriculum/COURSE OUTLINES folder, SharePoint Intranet Curriculum documents folder, or accessed directly from the ACRES form. The electronic version is currently in Microsoft Word format.  Revise the outline using the following procedure:

· Copy the document using the Save As command in the tools menu and save to desired location

· Click on the “Track Changes” function from the Review menu.
· Attach the outline to the appropriate ACRES form for review to appropriate Department Chair and Division Dean

Course Inclusion in the General Education /Arizona General Education Curriculum Course (GECC/AGEC)

Course proposals for inclusion in the GECC/AGEC Curriculum are subject to GECC/AGEC criteria.  A course is not acceptable for inclusion in the GECC/AGEC course list until it is permanent.

· All courses proposed for inclusion in the GECC/AGEC Curriculum must first be articulated and accepted for transfer credit in any category (equivalent course, departmental elective, general elective credit) at all three state universities.   An electronic copy of the appropriate CEG page, showing each of the state universities course equivalencies must accompany the proposal form in ACRES.

· All courses included in the GECC/AGEC must be designated as awarding an A-F grade.  Courses used in a student’s AGEC cannot have a grade of S/U. 

· Courses approved for inclusion in the Arizona General Education Curriculum will be included in the General Education Curriculum.

· Courses proposed for a special requirement must be in a GECC/AGEC category.

Courses can be changed from experimental to permanent and added to the GECC/AGEC and/or AGEC Special Requirements at the same time. A copy of the AGEC Inclusion/Deletion (WITH MODIFICATION) Proposal Form in ACRES must be completed. 

Adding courses to GECC/AGEC course listings or AGEC Special Requirements

Courses proposed for inclusion in the Arizona General Education Curriculum should be submitted on the  AGEC Inclusion/Deletion (NO MODIFICATION) Proposal Form or the AGEC Inclusion/Deletion (WITH MODIFICATION) Proposal Form  found in ACRES. A proposal to add a course to GECC/AGEC should include:

1. The appropriate AGEC Inclusion/Deletion Form in ACRES.    

2. An electronic version of the course outline, correctly modified using track changes, if necessary, and attached to ACRES form

3. An electronic version of the copy of the online CEG web page showing the course evaluation Attached to the ACRES form.  

Deleting courses from GECC/AGEC course listings or AGEC Special Requirements

A proposal to delete a course from GECC/AGEC and/or AGEC Special Requirements should include:

1. The appropriate AGEC Inclusion/Deletion Form in ACRES

2. An electronic version of the course outline attached to the ACRES form.

Course Retirement

The course retirement process is used to remove courses no longer needed in the college curriculum.  

Retiring a course that is required in a degree/certificate

When retiring a course that is required for a degree or certificate, all affected degrees and certificates must be modified at the same time.  The initiator reviews the Proposal with ALL affected Department Chairs. The Department Chair or designee of the effected degree/certificate is responsible for submitting a degree/certificate Program Modification Proposal form) at the same time. The retirement proposal must include:

1. An ACRES Course Modification Proposal form

2. A Course Outline

3. An ACRES Degree/Certificate Program Modification Proposal form

Course Reinstatement

If a retired course needs to be reinstated, use the New Course form found in ACRES and attach a new or modified course outline.

Review Procedures for New Courses and Course Modifications

Process

1. The initiator submits an ACRES New or Experimental Course Form, or a Course Modification Proposal Form to appropriate Department Chairs, Tech Prep and IRLS coordinators through ACRES and obtains recommendations or approval.

2. ACRES submits the curriculum to the Division Dean for review and recommendation and approval once the appropriate Department Chair has approved.

3. Upon approval by Division Dean, ACRES submits the proposal form to the Curriculum Coordinator for review and approval for Committee review.  Curriculum appears on the Curriculum Committee meeting agenda if received by the Curriculum Coordinator by noon on the Wednesday before the meeting.  The proposal is checked for completeness.

4. The Curriculum Coordinator or designee reminds the Curriculum Committee to review proposal in ACRES by noon the Wednesday preceding the item being placed on the Committee meeting agenda.  Whenever possible, committee members consult with the initiator and/or Division Dean to ensure that all questions pertaining to the proposal are satisfactorily addressed prior to the meeting date when the proposal is being reviewed.
5. The Curriculum Coordinator will invite the initiator to the scheduled meeting to answer questions that have not been addressed during the review process.

6. The Committee Chair and the Coordinator set the agenda for the following meeting.

7. The Curriculum Committee Chair presents the proposal to the Curriculum Committee for action during a regularly scheduled meeting.

8. Proposals recommended for approval by the Committee are documented in ACRES and routed to the Chair for approval. ACRES submits Chair approved curriculum to the Vice President of Academic Affairs for action. Recommendation is by simple majority of the Committee members present.  If there is a minority opinion, a statement may be prepared by the person voicing the opinion and attached to the proposal prior to its submission to the Vice President of Academic Affairs.

9. If a course is not recommended by the Committee, it is returned by the Committee Chair or Curriculum Coordinator to the initiator with reasons for the non-recommendation, further action needed, and/or resubmission if needed.

10. If a course is recommended for approval by the Committee but is not approved by the Vice President of Academic Affairs, it is returned via ACRES to the Committee Chair with reasons for the non-approval.  The Committee Chair will decide in consultation with the Division Dean and/or initiator on an appropriate course of action.

11. The following course proposals are submitted in hard copy paper form to the College President and District Governing Board for approval:

· Modifications to the list of General Education and AGEC Special Requirements courses

New courses 100 or above can be submitted for articulation to all Arizona public universities.

Modifications of courses numbered 100 or above that go beyond editorial changes and affect the substance of the course would require re-articulation to all Arizona public universities:

· Credit hour modifications: total (lecture and lab hours only require editorial changes)

· Course pre- or co-requisites

· Goals

· Outcomes/competencies

· Content

· Course description, if accompanied by any of the above changes

The following modifications are considered editorial changes only for the purpose of the Course Applicability System (CAS):

· Course title

· Prefix

· Number

· Lecture and Lab hour changes

Curriculum Committee Review Criteria

Each Committee member should examine the course proposal by asking the following:

1. Is the ACRES form complete?

2. Does the course format meet the accepted requirements for prefix, number, and title?

3. If it is a prefix change, how will it affect teacher certification requirements?

4. Does the content of the course, as evidenced by the course outline, appear educationally sound and appropriate for the content?

5. Is the number of credits appropriate for the content?

6. Are the co-requisites and/or prerequisites appropriate for the content?  Are the co-requisites and/or prerequisites present in the course bank and if so, are they currently being taught?

7. Does the description of the course adequately describe the goals and purpose of the course?

8. Does the ACRES form include an adequate assessment of enrollment potential or history?

9. Does this course fit into the defined programs of the discipline area?

10. How does this course impact existing degree and/or certificate programs?

11. Is the proposal supported by the appropriate areas?

12. What is the impact, if any, on resources such as personnel, space, equipment, and other departments within the College?

13. How does the modification affect articulation?

Chapter V. New Degree/Certificate Program Development/ Modification/retirement

Certificate Programs

Coconino Community College offers certificate programs in selected areas. Most Certificate programs require less than 60 credit hours. 

Transfer Degree Programs

Transfer degree programs require a minimum of 60 and a maximum of 65 credit hours for completion.  Transfer degrees must comply with statewide Pathways. See Chapter IX for an explanation of Pathways. When creating degree core requirements, always consult your appropriate Department Chair. 

Associate of Arts Degree

Associate of Art degrees must contain the AGEC-A certificate.


Associate of Elementary Education Degree

Associate of Art degrees must contain the AGEC-A certificate.


Associate of Fine Arts Degree

Associate of Art degrees must contain the AGEC-A certificate.


Associate of Business Degree

Associate of Business degrees must contain the AGEC-B certificate.

Associate of Science Degree

Associate of Science degrees must contain the AGEC-S certificate.
Other Degrees that may Transfer 
Associate of Applied Science Degree (requires from 60 to 75 credit hours and a minimum of 19 hours of General Education requirements)

Intended to provide or enhance student skills for entry-level employment or career advancement.  Requests for extending the total number of credit hours must be justified in New Degree Proposal and approved by the Curriculum Committee.  Although AAS degrees are not listed as being intended for transfer, some Arizona public universities may accept an AAS degree for transfer toward a Bachelor of Applied Science (BAS) degree.

Not Intended For Transfer Degree Programs
Associate of General Studies Degree

Intended for students who wish to broaden their knowledge but are not pursuing university transfer or a specific vocational goal. The AGS requires a minimum of 60 credit hours for completion.

New Degree/Certificate Program Proposal

Note: A Business plan must be approved by the Vice President of Academic Affairs prior to any program curriculum development.

The development of a new program proposal includes the following items:

· All course proposals for new courses included in the degree or certificate
· Course and Prerequisite Outline  
· Business plan with budget
(All forms located in ACRES at https://az.transfer.org/cgi-bin/WebObjects/acres.woa/ )
Information to include in New Certificate or Degree Program Proposal (ACRES form)

A.   Program Title:
B.
Program Type:
· Associate of Arts Degree

· Associate of Business Degree

· Associate of Fine Arts Degree

· Associate of Science Degree

· Associate of Applied Science Degree

· General Studies Degree



· Certificate

C.   Catalog Description:
The catalog description succinctly explains to students the general nature and purpose of the program. The program description should be brief and include a general overview of program content, identification of unique features of the program, and the purpose of the program.  Indicate potential careers resulting from training or advanced education.

D   Program Outcomes

E.  Program Assessment:
F.  
Program Requirements: List general and specific requirements and prerequisite information

Degree/Certificate Program Modifications

Program modification proposals are necessary whenever changes are made to the degree.  Modification proposals need to include the following:

1. New courses added to program

2. Change of existing courses

3. Changes in prerequisites

4. Changes in CEG/Articulation

5. Credit hours

6. How changes would affect other programs

ACRES Degree or Certificate Program Modification Proposal Form must be submitted with all questions addressed.

Degree/Certificate Program Retirement

Program retirement proposals are necessary when a degree or certificate is being deleted from the catalog. Retirement proposals must include the following:

1. Program Retirement Proposal Form

2. How changes would affect other programs 

Procedures for New Degree/Certificate Program Development/ Degree/Certificate Program Modification/ Degree/Certificate Program retirement

Notes specific to the creation of new programs or degrees only:

· If creating a new degree for transfer (AA, ABus, AS and AAEE), the general education core may be determined by the major and institution of transfer. The degrees will follow either General Requirements (GR) or Special Requirements (SR) pathways. Those creating new programs for transfer should work closely with Arizona universities to ensure that common courses and language proficiency requirements have been addressed. 
· A Business plan must be approved by the Vice President of Academic Affairs prior to any program curriculum development.

· Each course in a program must be a permanent college course. Each course in a transfer program must be transferable to all Arizona public universities as an elective (E), departmental elective (DEC), or equivalent.  

· The Vice President of Academic Affairs presents the business plan, curriculum, and other documentation to the District Governing Board for their final approval during their regularly scheduled meeting.

All New Degree/Certificate Programs / Degree/Certificate Program Modifications and Degree/Certificate Program retirements must adhere to the following steps:

1) The initiator completes the appropriate ACRES Program Proposal Form for routing to and approval of Department Chair.

2) Upon Department Chair approval, ACRES routes the curriculum to the Division Dean for review and recommendation.

3) Upon approval by the Division Dean, ACRES routes the form to the Curriculum Coordinator for review.  The proposal is checked for completeness, course status, articulation, and AGEC compliance, if a transfer degree.

4) Upon approval by the Curriculum Coordinator or designee, ACRES notifies Curriculum Committee members to review and comment on the curriculum by noon the Wednesday prior to the item being placed on the Committee meeting agenda. Whenever possible, committee members consult with the initiator and/or Division Dean to ensure that all questions pertaining to the proposal are satisfactorily addressed prior to the meeting date when the proposal is being reviewed.

5) The Curriculum Coordinator invites the initiator to the scheduled meeting to answer questions that have not been addressed during the review process. 

6) The Curriculum Committee Chair presents the program proposal to the Curriculum Committee for action during a regularly scheduled meeting.

7) Proposals recommended for approval by the Committee are then routed through ACRES to the Curriculum Committee Chair.  Upon approval by the Chair, the proposal is routed to the Vice President of Academic Affairs for action. Recommendation is by simple majority of the Committee members present.  If there is a minority opinion, a statement may be prepared by the person voicing the opinion and attached to the proposal prior to its submission to the Vice President of Academic Affairs.

8) Upon approval by the Vice President of Academic Affairs, the program proposal is presented to the District Governing Board for a final approval during their regularly scheduled meeting.

9) If the program proposal is not recommended by the Committee, it is returned to the Division Dean with reasons for the non-recommendation, further action needed, and resubmission.

10) If the proposal is recommended for approval by the Committee and Chair but is not approved by the Vice President of Academic Affairs, it is returned to the Committee Chair with reasons for non-approval. The Committee Chair will decide in consultation with the Division Dean and/or initiator on an appropriate course of action.

Sample Outlines

SBS DEGREE OUTLINE HERE

Certificate Outline

COCONINO COMMUNITY COLLEGE

CERTIFICATE OUTLINE
Prepared by:
Barbara Eickmeyer & Beth Krandel



Date: Mar 4, 2009

A.  Certificate Title: 
ASL Interpreting
B.  Certificate Type:
Vocational

C.  Catalog Description:  The Certificate in American Sign Language Interpreting is designed to prepare students for licensure as interpreters for the deaf. This program is also designed to prepare students to sit for national exams of certification.

D.  Program Outcomes:
(used by permission from E. McCaffrey, American River College, CA 2007) 


Upon completion of this program, the student will be able to:
· Discuss and apply knowledge of linguistic, cross-cultural and interpretation theories.

· Demonstrate communicative competency in English and in ASL through effective communication in a variety of settings with speakers of varying age, gender, and ethnicity.

· Analyze, identify and apply personal, professional and ethical decisions in a manner consistent with theoretical models and standard professional practice.

· Demonstrate interpersonal competencies that foster effective communication and productive collaboration with colleagues, consumers and employers in an interpreting context.

· Formulate effective interpretations both consecutively and simultaneously.

· Develop an on-going professional action plan integrating interactions with D/deaf related organizations, connections with interpreter employers, and the implications of certification on the provision of interpreting.

E.  Program Assessment: 
Student Achievement of Learning Outcomes for this degree will be measured using a triangulated approach. 



1)  Student survey and final capstone project – qualitative data will be collected from students with an exit survey in the capstone ITP 217, Interpreting Seminar class. Students will demonstrate knowledge through a final capstone project for a direct measure to be evaluated by instructors in the program.


2)  Client survey – qualitative data will be collected from service learning partners who collaborate with the College to provide practicum learning opportunities.



3) Test results - quantitative data will include the number of students who pass national examinations and obtain professional credentials. Their test scores will be compared nationally, similar to our nursing students with the Health Education Systems Inc. (HESI) exam.


An annual assessment report will be published on the CCC website on the Languages webpage.

Advanced Certificate Requirements — Fourth semester ASL proficiency
	Foundation Courses (required for admission to program)
	 

	ASL 110
	Intro to Deaf Studies
	3

	ASL 203
	American Sign Language V
	4

	ITP 210
	Intro to Professional Interpreting & Ethics
	3

	 Core Courses
	 

	ASL 211
	Finger spelling & Numbers
	3

	ASL 212
	Linguistics & Grammar of ASL
	4

	ITP 213
	Consecutive Interpreting
	4

	ITP 214
	Simultaneous Interpreting
	4

	ITP 215
	Transliterating
	3

	ITP 216
	Educational Interpreting
	3

	ITP 217
	Interpreting Seminar
	3

	ITP 289
	Internship / Clinical field experience (3-6).
	3

	ITP 111
	Interpreting Elective (title to be determined)
	2

	
	Total Core Requirements
	39


Minimum credit hours required: 39
Electives –– included in the total certificate (2 credits)
Chapter V.                             New Degree/Certificate Business Plan Flow Chart



Business Plan Outline

Executive Summary (3-4 paragraphs)


Brief chronology on how idea for program came to be

Reasons for program proposal

Program Objectives (bullet format)

· relate to mission of institution

· offer programs which can lead to promising careers

· provide qualified personnel

· collaborate with state and local agencies

Need
Student Interest (paragraph)

Interest survey results (if survey was conducted)

Career Opportunities (paragraph)

Employment potential – locally and nationwide

Salary ranges


List of positions with high demand

Special Interests (paragraph)

What interest has the program generated in community? 

Viability (paragraph)

Cost and Resources

Budget – Detailed budget for first through fifth years

· salaries

· equipment

· support services/misc. (marketing/promotion)

· one time costs

Time frame to recuperate investment

· Develop a model for predicting FTSE-generating capability; e.g. what are the direct revenues associated with core courses?  What are the indirect revenues associated with General Education courses?

· How can we make up the deficit? 

--Local employer support?

--Legislative support (one time/operating)?

Program Requirements 

Delineate course sequencing for program

Program Assessment (paragraph)


Program Student Learning Outcomes (list all program level student outcomes in bulleted 
form)

How (evaluation method)


When  (regularly and periodic)


Who (create advisory council)
Chapter vi    General Education Values Statement

The General Education curriculum provides the core of learning in all degree programs and demonstrates the commitment of Coconino Community College to student success.  This core of learning includes skills in reading, writing, quantitative and critical thinking which provide a basis for university study or lifelong education.  Specific courses emphasize the principles of mathematics, science, or technology; others focus on greater awareness of self, society, and the history and culture of humankind.  General Education presents skills and knowledge for students to succeed in academic, career, and life goals. Arizona General Education Curriculum (AGEC) policy is found at http://www.aztransfer.com/AGEC_Policy 
The following table summarizes the minimum General Education Core Curriculum required for each type of degree offered at CCC.  The Associate of Arts, Associate of Business, and Associate of Science are CCC degrees designed for transfer to a university.  The Associate of Applied Science degree may articulate with a BAS degree at some state universities. Please see Current Curriculum Coordinator for current BAS agreements. The Associate of General Studies degree is not intended for transfer.

Summary of Minimum General Education Core Curriculum Requirements

	
	Transfer Degrees
	Not intended for transfer degrees

	General Education Core Curriculum
	Associate of Arts
	Associate of Business
	Associate of Science
	Associate of Applied Science*,**
	Associate of General Studies

	English Composition
	6
	6
	6
	6
	6

	Mathematics
	3-5
	3-5
	5
	3
	3

	Arts and Humanities
	6-9
	6-9
	6-9
	3-6
	6

	Social and Behavioral Sciences
	6-9
	6-9
	6-9
	3-6
	6

	Physical and Biological Sciences
	8-10
	8-10
	8-10
	4-10
	4-5

	General Education Options

	0-6
	0-6
	0-6
	-
	-

	Total minimum credit hours
	35
	35
	35
	19
	25



 0-6 hours may be taken in the Options category as needed to complete the minimum 35 hours required for the AGEC

*  GECC categories with ranges allow for flexibility in AAS degree core requirement

** for AAS degrees with articulated BAS transfer degrees the recommended GEN ED core may be greater than the minimum listed 
Criteria for General Education Courses

General Education Courses must:

1. Be accepted for transfer credit as equivalent course, departmental elective credit (DEC), or general elective credit (E) at all three Arizona state universities according to the Course Equivalency Guide for the academic year in which the course was taken.

2. Meet the criteria of the General Education Values Statement.

3. Recognize and accommodate diverse cultural backgrounds and values.

4. Promote intellectual exchange as an essential part of the learning process.

5. Meet the particular AGEC area criteria.

6. Be graded A/F only, S/U grading not allowable.

Criteria for General Education Composition Courses

Composition courses at Coconino Community College promote situation-appropriate writing, critical thinking, and analytical reading.

Composition courses:

1. Present, analyze, and synthesize models of discourse.

2. Foster critical thinking as a prerequisite to action.

3. Encourage the use of context-appropriate language.

4. Enhance students’ awareness of the importance of precise and appropriate language use in academic as well as non-academic arenas.

5. Emphasize and illuminate the relationship between reading and writing.

6. Advocate the appropriate use of personal and public voice in composition.

7. Encourage writing as a tool for intellectual and self-discovery or as a device for social language.

8. Allow students the opportunity to learn and perfect composition formats and styles.

9. Encourage a life-long commitment to the refinement of communication and language skills.

10. Pursue the above objectives through the following:

a. Frequent discussions encouraging students to develop skills in critical listening, thinking, and interacting

b. Written discourse both in class and out of class

c. At least one presentation

d. Writing assignments of increasing difficulty

e. Instructor-evaluated compositions of lengths commensurate with the objectives of individual courses

f. Papers revised according to instructor comments and suggestions

11. Enroll no more than 25 students per section.

These courses require that students question, analyze, criticize, synthesize, and think and write critically about contemporary and classical issues.

Criteria for General Education Mathematics Courses

Mathematics courses at Coconino Community College are concerned with developing essential skills in mathematics and an appreciation of the usefulness of mathematics in a variety of discipline areas.

Mathematics Courses:

1. Develop, analyze, and evaluate systems of equations including:

a. linear

b. non-linear

c. inequalities

2. Explore elementary operations with matrices.

3. Analyze the following types of functions and their properties:

a. quadratic and higher order

b. exponential and logarithmic

c. inverse

4. Employ the concepts of mathematical modeling to a variety of application problems.

5. Examine sequences and series.

6. Develop critical thinking skills through situational analysis and problem solving.

7. Promote the understanding of probability and the limitation of deductive and inductive reasoning.

8. Include the above criteria or require College Algebra as a prerequisite.

These courses encourage students to become mathematically literate by enabling them to quantitatively compare, analyze, and model situations encountered in the “real world”.

Criteria for General Education Arts and Humanities Courses

Arts and Humanities courses at Coconino Community College are concerned with ideas, values, and creations across a broad range of cultural and historical backgrounds.

Arts and Humanities courses:

1. Examine cultural contributions of humanity.

2. Explore philosophies and values which influenced those creations.

3. Cultivate intellectual curiosity and a desire for the pursuit of knowledge.

4. Analyze and evaluate significant trends from various cultures and epochs.

5. Develop an understanding and a sensitivity to cultural and historical contexts.

6. Emphasize one or more of the following:

a. The cultural heritage and ethnic and racial minorities

b. Concern with moral, aesthetic, and spiritual values

c. The role of women in arts and humanities

d. Skills of critical thinking, analysis, and communication of ideas

These courses encourage students to explore, question, compare, and analyze moral, aesthetic, spiritual, and cultural ideas and works.

Criteria for General Education Social and Behavioral Science Courses

Social and Behavioral Science courses at Coconino Community College are concerned with human interactions in historical, political, social, or psychological contexts.

Social and Behavioral Science courses:

1. Examine methods of inquiry, theories, and interpretations which guide research in specific disciplines.

2. Explore cultural, social, historical, geographical, economic, and environmental issues which provide a basis for informed citizenry.

3. Cultivate intellectual curiosity and a desire for pursuit of knowledge.

4. Analyze and evaluate significant issues of universal human concern.

5. Develop understanding and a sensitivity to the human condition in cultural and historical contexts.

6. Develop critical thinking.

7. Emphasize one or more of the following:

a. Cultural heritage of ethnic and racial minorities

b. Issues of moral, intellectual, political, social, or psychological significance

c. Roles of women in social and behavioral sciences

d. Skills of communicating ideas

These courses encourage students to investigate, question, analyze and compare the significant representative theories, interpretations, and perspectives of each discipline.

Criteria for General Education Physical and Biological Science Courses

Physical and biological science courses at Coconino Community College are concerned with developing knowledge and questioning attitude in students through the study of natural sciences, interaction within natural sciences, and methods of inquiry.

Physical and biological science courses:

1. Examine methods of inquiry, theories, and interpretations of principles and concepts within a discipline and their relationships to other disciplines.

2. Use scientific methods to explore and analyze these principles and concepts and the development of scientific knowledge.

3. Cultivate intellectual curiosity and a desire for pursuit of knowledge.

4. Analyze and evaluate significant issues of science in relation to society and become aware of the scope and limitations of current theories.

5. Develop understanding of and a sensitivity to the benefits, risks and costs of scientific inquiry.

6. Develop critical thinking skills through laboratory work and/or field trips requiring written reports and other presentations emphasizing observation, analysis and conclusions.

7. Illustrate the usefulness of mathematics in describing and quantifying principles and concepts.

These courses encourage students to investigate, question, analyze, and compare scientific principles and theories and become more scientifically literate on societal issues.

AGEC Special Requirements

Criteria for Intensive Writing and Critical Inquiry Courses

The intensive writing and critical inquiry courses:

1. Require ENG 101 as a prerequisite and ENG 102 as a prerequisite or co-requisite.

2. Emphasize the gathering, interpretation, and evaluation of evidence.

3. Develop skills in analyzing and synthesizing information.

4. Provide an environment which values factual and rational interchange.

5. Encourage awareness of faulty reasoning.

6. Foster flexible and creative thinking.

7. Enroll no more than 25 students per section.

8. Require successful completion of the writing component to pass the class.

9. Pursue the above objectives through the following:

a. Frequent discussions encouraging students to develop skills in critical listening, thinking, and interacting

b. Written discourse both in class and out of class

c. At least one presentation

d. Writing assignments of increasing difficulty

e. A minimum of 2500 instructor-evaluated written words, including at least one paper of 1500 words, with two or more additional papers totaling at least 1500 words

f. At least one paper revised according to instructor comments and suggestions

Criteria for Ethnic/Race/Gender Awareness Area Courses

Ethnic, race, and gender awareness courses:

1. Foster an atmosphere in which relations between disparate groups may be improved

2. Develop an understanding of the significant contributions of minorities

3. Present aspects of the social, economic, political, or psychological relations between and among ethnic, race or gender groups.

4. Analyze traditional views concerning gender and/or minorities

5. Explore changing perspectives about gender and/or minorities

6. Encourage curiosity about and empathy for cultural and gender differences

7. Promote critical thinking

Criteria for Global and International Awareness Courses

Global and International courses:

1.
Develop curiosity about the empathy for cultural diversity and global issues

2.
Incorporate subject matter within the twentieth century

3.
Promote critical thinking skills

4.
Emphasize one or more of the following:

a.  
Awareness of the interdependence of societies in the world

b.  
Understanding of a variety of cultures

c.  
Study of a region or country outside the United States

Criteria for Historical Awareness Course

Historical Awareness courses:

1. Focus on historical sequence to show the interconnectedness of ideas/events/themes/theories

2. Explore a period of human history through the study of values, cultures, politics, or other aspects of culture

3. Cultivate curiosity concerning human and social behavior

4. Promote curiosity critical thinking

Chapter VII Transfer Courses/Degrees

Pathways

Each baccalaureate degree at the public universities has an identified Pathway that a student may follow to successfully transfer without the loss of credits or time.  For those majors that are shared or equivalent, a common pathway has been identified by the Articulation Task Forces.  The common pathway may provide the student with an opportunity to select a major without requiring the student to select the university s/he plans to attend upon transfer.

There are seven pathways: 

1. Associate of Arts/General Requirements (AA/GR):  For a student who has completed the requirements of the AA degree, all credits taken to fulfill those requirements will transfer into any of these majors without loss and will be applicable to university graduation requirements.  It is not necessary for the student to determine which of the majors included in this category will be selected until matriculation at the university. This pathway requires a demonstration of 4th semester language proficiency in a natural human language, other than English, including American Sign Language. Most of the shared majors that articulate with the General Requirements pathway have a graduation requirement of 4th semester proficiency.

2. Associate of Arts/Special Requirements (AA/SR):  For a student who has completed the requirements and has completed the specific lower division program requirements, all credits taken to fulfill those requirements will transfer into any of these majors without loss and will be applicable to university graduation requirements.  This pathway may require language proficiency.  The student will likely have to select one of the majors included in this category by the completion of the first year of study (30 credits).

3. Associate of Business/General Requirements (ABus/GR):  For a student who has completed the requirements of the ABus degree, all credits taken to fulfill those requirements will transfer into any of these majors without loss and will be applicable to university graduation requirements.  Example of an ABus/GR pathway: the Associate of Business degree at CCC.

4. Associate of Business/Special Requirements (ABus/SR):  For a student who has completed the requirements and has completed the specific lower division program requirements, all credits taken to fulfill those requirements will transfer into any of these majors without loss and will be applicable to university graduation requirements. .  Example of an ABus/SR pathway: the ABus degree that articulates with the Computer Information Systems pathway.

5. Associate of Science/General Requirements (AS/GR):  For a student who has completed the requirements of the AS degree, all credits taken to fulfill those requirements will transfer into any of these majors without loss and will be applicable to university graduation requirements This pathway may require language proficiency.  
6. Associate of Science/Special Requirements (AS/SR):  For a student who has completed the requirements of the AS degree and has completed the specific lower division program requirements, all credits taken to fulfill those requirements will transfer into any of these majors without loss and will be applicable to university graduation requirements. This pathway may require language proficiency.  The student will likely have to select one of the majors included in this category by the completion of the first year of study (30 credits).

7. Transfer Guide/Exceptional Requirements (TG/XR):  These majors require the use of a Transfer Guide and do not fit into one of the previous categories for one or more of the following reasons: 
· The major is so specialized that it is not possible to accommodate the first two years in any of the prescribed transfer degree requirements.

· The sequence of program requirements or prerequisites is so strict that a student must begin the sequence in the freshman year.

Acronyms

	Acronym 
	Spell-out

	AAAA
	ARIZONA ACADEMIC ADMINISTRATORS ASSOCIATION

	AAAATF
	ARIZONA ACADEMIC ADVISING ARTICULATION TASK FORCE

	AA/GR
	ASSOCIATE IN ARTS/GENERAL REQUIREMENTS (Transfer Pathway)

	AA/SR
	ASSOCIATE IN ARTS/SPECIAL REQUIREMENTS (Transfer Pathway)

	AAS
	ASSOCIATE IN APPLIED SCIENCE

	ABOR
	ARIZONA BOARD OF REGENTS

	ABUS/GR
	ASSOCIATE IN BUSINESS/GENERAL REQUIREMENTS (Transfer Pathway)

	ABUS/SR
	ASSOCIATE IN BUSINESS/SPECIAL REQUIREMENTS (Transfer Pathway)

	ACETS
	ARIZONA COURSE EQUIVALENCY TRACKING SYSTEM

	ACPE
	ARIZONA COMMISSION FOR POSTSECONDARY EDUCATION

	ACRES
	ACADEMIC CURRICULUM REVIEW AND EVALUATION SYSTEM

	AGEC
	ARIZONA GENERAL EDUCATION CURRICULUM

	AGEC-A
	ARIZONA GENERAL EDUCATION CURRICULUM/AA DEGREE

	AGEC-B
	ARIZONA GENERAL EDUCATION CURRICULUM/ABUS DEGREE

	AGEC-S
	ARIZONA GENERAL EDUCATION CURRICULUM/AS DEGREE

	ANSI
	AMERICAN NATIONAL STANDARDS INSTITUTE

	AOAA
	ARIZONA OCCUPATIONAL ADMINISTRATORS ASSOCIATION

	APASC
	ACADEMIC PROGRAM ARTICULATION STEERING COMMITTEE

	ASA
	ARIZONA STUDENTS' ASSOCIATION

	AS/GR
	ASSOCIATE IN SCIENCE/GENERAL REQUIREMENTS (Transfer Pathway)

	AS/SR
	ASSOCIATE IN SCIENCE/SPECIAL REQUIREMENTS (Transfer Pathway)

	ATAC
	ARIZONA TRANSFER ARTICULATION COMMITTEE

	ATASS
	ARIZONA TRANSFER ARTICULATION SUPPORT SYSTEM

	ATF
	ARTICULATION TASK FORCE

	
	

	AzACRAO
	ARIZONA ASSOCIATION OF COLLEGIATE REGISTRARS & ADMISSIONS OFFICERS 

	AZCAS
	ARIZONA COURSE APPLICABILITY SYSTEM

	CAS
	COURSE APPLICABILITY SYSTEM

	
	

	CEG
	COURSE EQUIVALENCY GUIDE

	GEATF
	GENERAL EDUCATION ARTICULATION TASK FORCE

	JCC
	JOINT CONFERENCE COMMITTEE

	JLBC
	JOINT LEGISLATIVE BUDGET COMMITTEE

	SHEO
	STATE HIGHER EDUCATION OFFICERS

	SPEEDE/
EXPRESS
	STANDARDIZATION OF POSTSECONDARY EDUCATION
ELECTRONIC DATA EXCHANGE/EXCHANGE OF PERMANENT RECORDS ELECTRONICALLY FOR STUDENTS AND SCHOOLS

	TATF
	TRANSFER ARTICULATION TASK FORCE

	TG/XR
	TRANSFER GUIDE/EXCEPTIONAL REQUIREMENTS (Transfer Pathway)

	UA
	UNIVERSITY OF ARIZONA


U.Select Course Applicability System (azTransfer.com)

The Course Applicability System (U.Select) indicates how each of the Arizona State universities accepts courses for transfer from the Arizona community colleges.  This information is found in the Course Equivalency Guide (CEG) at www.aztransfer.com/home.  Applicability of the transfer credit to completion of major requirements at the universities is not indicated in the CEG.  Each of the universities publishes, on an annual basis, Transfer Guides which indicate how transfer courses apply towards specific degree requirements.

The acceptability of credit as stated in the CEG includes the following information:

· The result of the community college course evaluation by each university stating how the credit will be accepted at that university;

· The definition by Arizona State University of the acceptability of community college courses in satisfying ASU’s General Studies requirements;

· The definition by Northern Arizona University of the acceptability of community college courses in satisfying NAU’s Liberal Studies requirements.

Note: some majors require completion of specific general studies/liberal studies courses.  Be sure to check the Transfer Guides or an advisor.

The transfer guides are available on the web at: http://www.aztransfer.com/TransferGuides 

In the CEG, the term “equivalency” does not mean that the community college course is identical to the university course but that the course is regarded as fulfilling the requirement of the designated university course.  The course evaluation as listed in the CEG is valid for the academic year in which a student completes the course (summer sessions are included with the previous academic year).  A course evaluation may be subject to change in subsequent issues of the CEG due to changes in university or community college curriculum.

The evaluation of transfer credit in the CEG refers only to the community college courses and their acceptance at the respective four-year Arizona state institutions, not the acceptance of transfer credit among the state universities themselves.

Common Courses

A common course is a course that is part of the requirements for the baccalaureate degrees that are shared or equivalent at the public universities.  Common course(s) are RECOMMENDED courses for majors that articulate with General Requirements (GR) pathway. Common course(s) are REQUIRED for majors that articulate with Special Requirements (SR) Pathway.  Common Courses are identified by the Articulation Task Forces and are specific for each academic year.  Common Course matrices can be found on their discipline specific ATF portal pages: http://www.aztransfer.com/ATFPortal 
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